Churches Conservation & Development Officer
Person Specification
	Criteria
	Essential
	Desirable

	Qualifications

A building conservation, planning or architectural qualification
Sound general educational background.
Full driving licence

	*

*

*
	

	Experience
Experience of historic building work
Producing self generated correspondence and reports

Record keeping – maintenance of electronic and paper filing systems 
Handling legal documents


	*

*

*


	*

	Knowledge and Understanding
Understanding of committee functions and processes

Knowledge of Listed Building regulations

Knowledge of planning regulations and procedures
Understanding of the Anglican Church and in particular the Church in Wales 

Understanding of the special nature of a place of worship and consecrated land
	*

*

*

	*

*


	Skills and Personal Qualities
Excellent IT skills.
Presentation skills, including use of Powerpoint

Good interpersonal skills
Willingness to take the initiative
Effective communication skills both written and oral 

Ability to drive and the use of a vehicle to attend site meetings

Ability to communicate through the medium of Welsh


	*

*

*

*

*

*
	*
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