Model hiring agreement

This agreement is made on                                                                  2007

between The Parochial Church Council of the Parish of                           (the Council) (2) and the Hirer (3) named below, whereby, in consideration of the sum(s) mentioned (4)

A The Council agrees to permit the Hirer to use the premises (5) for the purpose (6) and for the period(s) described below, viz:

	(1)
	Date(s) Required:
	Day(s)   ________________
	Date(s)  ___________

	
	
	Month   ________________
	Year      ___________

	
	Time Required: 

(Hours)
	From     ________________
	To    ______________

	
	
	Preparation  _____________
	Clearing up _________

	(2)
	(a)
	The Council

	
	(b)
	Authorised Representative: ____________________________________

	
	Address: _______________________________________________________

               _______________________________________________________

	
	Telephone Number:   ____________________________

	(3)
	Hirer:
	(a)
	Name (If Individual) ____________________________________

	
	(b)
	Organisation (if Applicable)_______________________________

	
	(c)
	Name of Organisation's Authorised Representative:

       ________________________________

	
	Note: Person(s) signing must be 18 years of age or over.

	
	Address:_______________________________________________________

	
	              _______________________________________________________

              _______________________________________________________

	
	Telephone 

Number:       _____________________ Home
	___________________Work



	(4)
	Hiring Fee:
	£_____________
	

	
	Deposit:
	£_____________
	

	
	Balance:
	£_____________
	

	
	Special Deposit:
	£_____________
	

	
	The special deposit is a sum to be agreed between the parties to provide an indemnity for the Council in the event of any damage or loss occasioned by the Hirer and will be refunded within 28 days of the termination of the period of hire provided that no damage or loss has been caused to the premises and/or contents during the period of the hiring as a result of the hiring



	
	Special Licence Fee:
	£________________
	(for Performing Rights Society,  etc)



	
	Balance:
	£________________
	payable on or before the conclusion of the event for which the Hall is hired (the deposit having been paid on the signing hereof)

	
	Commercial Use        YES/NO



	(5)
	Premises:      ______________________________  Church Hall

                                         Whole of Hall

	
	
	or
	

	
	
	Part of Hall only namely ______________________

	
	
	(specify requirements)



	(6)
	Purpose of Hiring:
	This will be a private/public event (delete as appropriate) for



	
	Deposit

	
	The Hirer shall pay as deposit at least one third of the cost of the booking. The balance of fees being payable on or before the conclusion of the event for which the Hall is hired (the deposit having been paid on the signing hereof)

	(7)
	Will your event require music?      YES/NO



	(8)
	Is alcohol to be provided at the event(s)?      YES/NO



	
	Will it be for sale?      YES/NO

	
	If yes, you will need to seek written permission from the Council for a licence (see condition 3 of the Standard Conditions)


1 The Hirer agrees with the Council to be present during the hiring and to perform the provisions and stipulations contained or referred to in the Council's “Standard Conditions of Hire" for the time being in force as annexed hereto together with the special conditions set out in the Schedule hereto (if any).

2 It is hereby agreed that the Standard Conditions of Hire attached hereto together with any Special Conditions of Hire contained in the Schedule hereto shall form part of the terms of the Hiring Agreement unless specifically excluded.

3 The Hirer declares that the information given in this Agreement is correct to the best of his/her knowledge and acknowledges that any misstatement or misrepresentation will invalidate the Agreement    

As witness the hands of the parties hereto.
Signed by the person named in paragraph 2(b) of the Hiring Agreement on behalf of The Council:

Date      ………………………………………………..            

Signed  …………………………………………………

Signed by the person named in paragraph 3 of the Hiring Agreement as or on behalf of the Hirer, (where applicable)

Date    ………………………………………………….

Signed   …………………………………………………………………
FIRST SCHEDULE
STANDARD CONDITIONS OF HIRE

 (If the Hirer is in doubt as to the meaning of the following, the Council Secretary or Booking Clerk should immediately be consulted)
For the purposes of these conditions, the term HIRER shall mean an individual hirer or, where the hirer is an organisation, the authorised representative
1.   Supervision

THE HIRER will, during the period of the hiring, be responsible for supervision of the premises, the fabric and the contents; their care, safety from damage however slight; or change of any sort and the behaviour of all persons using the premises whatever their capacity; including proper supervision of car parking arrangements so as to avoid obstruction of the highway.

2.   Use of Premises

THE HIRER shall not use the premises for any purpose other than that described in the hiring agreement and shall not sub-hire or use the premises or allow the premises to be used for any unlawful purpose or in any unlawful way nor do anything or bring onto the premises anything which may endanger the same or render invalid any insurance policies in respect thereof nor allow the consumption of alcohol thereon without written permission.

3.   Licences

THE HIRER shall be responsible for obtaining such licences as may be needed whether for the sale or supply of intoxicating liquor (an application for which licence cannot be made if the Church Hall deed prohibits the sale or consumption of alcohol) from the Performing Right Society, from Phonographic Performance Ltd or otherwise and for the observance of the same.

4.   Gaming, Betting and Lotteries

THE HIRER shall ensure that nothing is done on or in relation to the premises in contravention of the law relating to gaming, betting and lotteries.

5.   Public Safety Compliance

THE HIRER shall comply with all conditions and regulations made in respect of the premises by the Fire Authority, Local Authority, the Local Magistrates' Court or otherwise, particularly in connection with any event which includes public dancing or music or other similar public entertainment or stage plays.

6.   Health and Hygiene

THE HIRER shall, if preparing, serving or selling food observe all relevant food health and hygiene legislation and regulations.

7.   Electrical Appliance Safety

THE HIRER shall ensure that any electrical appliances brought by him to the premises and used there shall be safe and in good working order, and used in a safe manner. Where a residual circuit breaker is provided under terms of the PEL or CPL the hirer must make use of it in the interests of public safety.

8.   Indemnity

(a) THE HIRER shall indemnify the Council for the cost of repair of any damage done to any part of the property including the curtilage thereof or the contents of the buildings which may occur during the period of the hiring as a result of the hiring.

THE HIRER SHALL BE RESPONSIBLE FOR MAKING ARRANGEMENTS TO INSURE AGAINST ANY THIRD PARTY CLAIMS WHICH MAY LIE AGAINST HIM OR HER (OR THE ORGANISATION IF ACTING AS A REPRESENTATIVE) WHILST USING THE CHURCH HALL. (THE CHURCH HALL IS INSURED AGAINST ANY CLAIMS ARISING OUT OF THE COUNCIL’S  NEGLIGENCE).

(b) If requested by the Council the Hirer will provide a copy of his insurance policy to the Council.

9.   Accidents and Dangerous Occurrences

THE HIRER must report all accidents involving injury to the public to a member of the Council as soon as possible. Any failure of equipment either that belonging to the Hall or brought in by the hirer must also be reported as soon as possible. Certain types of accident or injury must be reported on a special form to the local authority. The Council Secretary will give assistance in completing this form. This is in accordance with the Executive Reporting of Injuries, Diseases and Dangerous Occurrences Regulation 1995.

10.  Animals

THE HIRER shall ensure that no animals (including birds) except guide dogs are brought into the Hall, other than for a special event agreed to by the Council and no animals whatsoever are to enter the kitchen at any time.

11.  Compliance With The Children Act

THE HIRER shall ensure that any activities for children under eight years of age comply with the provisions of The Children Act of 1989 and that only fit and proper persons have access to the children. 

12.  Fly Posting

THE HIRER shall not carry out or permit fly posting or any other form of unauthorised advertisements for any event taking place at the premises and shall indemnify the Council accordingly against all action, claims and proceedings arising from any breach of this condition. Failure to observe this condition may lead to prosecution by the local authority.

13.  Sale of Goods

THE HIRER shall, if selling goods on the premises, comply with Fair Trading Laws and any code of practice used in connection with such sales. 

14.  Cancellation

IF THE HIRER wishes to cancel the booking before the date of the event and the Council is unable to conclude a replacement booking, the question of the payment or the repayment of the fee shall be at the discretion of the Council.

15.  Unfit for Use

In the event of the Hall or any part thereof being rendered unfit for the use for which it has been hired, the Council shall not be liable to the hirer for any resulting loss or damage whatsoever.

16.  Refusal of Booking

THE COUNCIL reserves the right to refuse a booking without notice or to cancel this hiring agreement at any time either before or during the term of the agreement upon giving 7 days’ notice in writing to the hirer.

THE HIRER shall be entitled upon such notice to reimbursement of such monies including the deposit or a proportion of the same as have been paid by the hirer to the Council but the Council shall not be liable to make any further payment to the hirer.

17.  End of Hire

THE HIRER shall be responsible for leaving the premises and surrounding area in a clean and tidy condition, properly locked and secured unless directed otherwise and any contents temporarily removed from their usual positions properly replaced, otherwise the Council shall be at liberty to make an additional charge.

18.  Noise

THE HIRER shall ensure that the minimum of noise is made on arrival and departure.
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