Dear [insert name] 

I am writing on behalf of St Whatsits Church to thank you for your support during our recent Gift Day.  We would also like to thank you for giving us the opportunity to reclaim some tax by using the Gift Aid scheme.  As you are aware, this means that for every pound you have given we can claim a further 28p which really helps us move towards our target.

During the Gift Day we raised a total of £0.00 which will enable us to …(begin work on the roof, take on a part-time youth worker, update the heating system)  [please keep this positive – find something you will use the money for and don’t just say “pay the share” which means nothing to many people in the community].

Thank you once again for your continued support.  If you would like to discuss making a regular financial contribution to St Whatsits, please let me know and I will explain how simple this is to arrange.

Yours sincerely

I Claimit
Gift Aid Secretary
